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Dual Enrollment
This experiment will allow the Institution to provide Federal Pell Grants to students who are enrolled in secondary school while enrolled in a title IV-eligible postsecondary program at the Institution.

Waivers(s): Section 484(a)(1) of the HEA and 34 CFR 668.32(b); Section 484(d) of the HEA and 34 CFR 668.32(e)
To assist you with your action plan, we have provided guidance on how to implement, track and report the progress of the experiment.
Project Lead:

	Action
	Status

	Eligibility
	

	· Counter-Signed Amended Program Participation Agreement (PPA) on file

· Attend available training webinars

· Train applicable staff at institution
	

	Consumer Information
	

	· Identify all Consumer Information documents and web pages that require updates
· Schedule Changes
· Make changes
	

	Establish record keeping system to support evaluation 
	

	· Create and maintain a database containing the information requested for the evaluation of the experiment
	

	Policies and Procedures
	

	Develop policies and procedures to ensure that the institution:

Institutional Eligibility:

· Must have an arrangement with one or more Local Educational Agencies (LEAs) or public secondary schools, as defined by the State in which the public secondary school is located, to permit public secondary school students to enroll in a title IV-eligible postsecondary program. If the LEAs or public secondary schools, or estimated number of students served under the experiment reported on the Letter of application changes, the school reports those updates to the Experimental Sites email address: experimentalsites@ed.gov
· The written arrangement must:
· Require dually enrolled students to enroll in a title IV eligible postsecondary program as regular students, as defined by 34 CFR 600.2
· Provide that students will receive Federal Pell Grants only for coursework that applies towards completion of a postsecondary credential at the Institution. 

	


	Action
	Status

	Policies & Procedures (continued)
	

	Institutional Eligibility (continued):
· Offer students the opportunity to earn the equivalent of at least 12 postsecondary credit hours while also enrolled in a public secondary school.

· Ensure that dually enrolled students are adequately prepared academically for postsecondary-level coursework.  This may include ensuring that students meet any relevant requirements that may apply for enrollment, such as grade point average, placement tests, and course prerequisite requirements.

· Prohibit the use of Federal Pell Grant funds for remedial coursework taken by dually enrolled students.

· Provide appropriate student support services, such as academic tutoring, high school to college transition support, guidance counseling, or other comparable services designed to increase student preparation for and success in postsecondary education.  These services may be provided by the public secondary school, the institution, the LEA, or by another entity.

· Provide assistance completing the Free Application for Federal Student Aid (FAFSA).  This assistance may be provided by the public secondary school, the institution, the LEA, or by another entity.

· The institution, prior to the student’s participation in the dual enrollment experiment, must disclose any information it has to students and their families about potential restrictions on the transferability of the credits that the dually enrolled students may earn at the institution.
· The institution must ensure that after all Federal Pell Grants, State, local, institutional aid, or other resources have been applied to dually enrolled students institutional charges, neither the students or their families will be responsible for any remaining institutional charges as a result of enrolling in the postsecondary program as part of the institution’s participation in the dual enrollment experiment.
	


	Action
	Status

	Policies & Procedures (continued)
	

	Use of funds:
· The institution must ensure that Federal Pell Grants made available to students who enroll through the dual enrollment experiment do not supplant public and institutional sources of funding for the institution’s existing dual enrollment arrangement(s).

	

	Systems
	

	· Identify affected institutional systems such as  processing and disbursement 

· Plan for and make needed adjustments
	

	Impact on other Offices
	

	· Coordinate with other offices such as Financial Aid Office, Admissions, Bursar, Registrar, Academics and Accrediting Agency 
	

	Reporting
	

	· Use the ESI Reporting Tool on the COD website to submit a reporting template to upload student and experiment-specific information.  Complete school surveys; provide narrative descriptions and evaluation information about the implementation of the experiment.
	


Helpful resources when revising policies and procedures:

Link to ESI Q & A
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