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Introduction

This workbook was developed to assist institutions with the process for reporting student-level,
experiment-specific information using the ESI Reporting Tool in COD. The Experimental Sites Team
updates this workbook annually to provide information and dates specific to each award year.

This workbook is applicable to the 2023-24 annual reporting and 2024-25 monthly reporting.

Background

Experimental Sites Initiative (ESI) participants are required to report experiment-specific information to
Federal Student Aid (FSA) to aid in the evaluation of the experiments. This information will be collected
through a web-based reporting tool within COD and from school responses to surveys. This workbook
specifically addresses how to use the ESI Reporting Tool in COD.

Instructions

Each year, participating schools must do the following to satisfy the annual reporting requirement:
1. Download the template specific to the experiment in which they are participating from COD.
2. Complete the template following the instructions in this workbook.
3. Upload the template back to COD.
4. Ensure the template was processed successfully without errors.

Deadline

Annual reporting via the ESI Reporting Tool in COD for the 2023-2024 award year must be completed
and uploaded by December 13, 2024.

Timely reporting is a requirement outlined in your institution’s amendment to its Program Participation
Agreement.

Monthly Reporting
Monthly Reporting is also required for the Revised Second Chance Pell Experiment.

Institutions participating in the Revised Second Chance Pell experiment are required to submit monthly
reports to FSA that provide year to date accounting of Pell Grant funds disbursed to ensure that each
institution adheres to the spending cap established each award year.

For this monthly reporting, schools are only required to complete the first six columns, columns A
through F, and upload the completed template to COD. Monthly reporting must include all applicants who
completed a FAFSA and you received a valid ISIR for, regardless of whether or not they actually enrolled
in a program.

Reminders

The ESI Team will send out monthly reminders to participating schools about the required monthly
reporting. If you have no students to report during the month, please reply to the monthly reminder to let
the ESI team know you will not have an upload in COD for that month.
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Experimental Sites Initiative Template Download

Access the COD website using your FSA ID, password, and token: cod.ed.gov

U.S. DEPARTMENT OF EDUCATION F§A

COMMON ORIGINATION & DISBURSEMENT ren

Welcome ..

Common Origination & Disbursement Web Site

Welcome to the U.S. Department of Education's Common Origination and Disbursement {COD) web site.
Financial Aid Administrators, Servicers, or other officials can use this site to perform a variety of functions
related to student/award/disbursement data for Pell, Direct Loan and Teach Grant pregrams.

If you are a student looking for infermation on Federal Student Financial Aid, visit StudentAid.gov.

May 08 2019 16:39 EDT Privacy Act | Links | Contact Us | Campus-Based Resources | COD Resources | Help | Glossal

Once logged into COD, select “School” from the menu bar at the top of the COD Homepage. Then select
“School Search” from the left-hand menu. Use the drop-down arrow and select OPE as the Entity ID
Type. Enter your eight digit OPE ID as the Entity ID and click “search.”

Enter one or more of the following fields:
» Campus-Based Syst

Entity ID Type OPE + [Entity ID I ‘ | I

School | |
Name

Gy | |

State [ ~

= I

Enter the default selections here for Program and Award Year:

Default Program | PELL v Default Award Year ['21-22 v

Jul 23 2021 14:04 EDT Home | Privacy Act | Links | Contact Us | Campus-Based Resources | COD Resources | Help | Glossary | Log Off
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Template Download

3 The School Summary Information screen will display. Scroll down to the bottom and click on
“Experimental Sites Initiative” to access the ESI Upload Templates.

School Summary Information e

®» School Search

OHIO EYE ALLIANCE RESIDENCY IN OCULAR DISEASES

¥ School Information

School Summary
Financial Aid Contact

Enter the default selections here for Program and Award Year:

Eligibility Default Program PELL v Default Award Year ‘ '20-'21 vl
Contacts Summary
unding Ini Type Name Phone Award Year '20-21 v |
Refunds of Cash " | FINANCIAL AID  DIANE (248) 233- Program PELL v
Cash Activity ADMINISTRATOR GREENLEE 3798 x 7406 Cash > Net Accepted & Posted
Events Disbursements & older than 30 $0.00

Yearly Totals days
Relationship:
e aLonsh pe % of Cash > Net Accepted &

Ea.ld'”'!:: Confirmation Posted Disbursements 0.0%

equest

Reopen/Extended Cash > Net Accepted & Posted £0.00
Disbursements .
Current CFL $0.00

» Campus-Based Syst

ul 23 2021 14:13 EDT Home | Privacy Act | Links | Contact Us | Campus-Based Resources | COD Resources | Help | Glossary | Log Off

4 There are two options at the top: Template and Upload. Click Template (it is the default selection and
should already be highlighted). Click the “Download Template” link on the right-hand side.

Experimental Sites Initiative THELP

Template Upload

OHIO EYE ALLIANCE RESIDENCY IN OCULAR DISEASE i

To submit information for Expernmental Site Inifiatives, download the Experimental Site Initiative Template below. Please
populate all required fields and enter all informaticn in the prescribed format. COnce you have completed populating the
template, save and upload using the tab above.

Experiment Number Experiment Type Download Template

P2
==l

Second Chance Pell (3CP) f; Download Template

According o the Paperwork Reduction Act af 1885, no parsan
id OME conirol rumber for this information collection is 1845-0150. Public repar
sarching exisling dala source:

caniral number. The

to average 21 hours per respanse, indweding lime for reviewing instructions.
ocompleing and reviewing the colection of infomation. The chiigation to respand ta th

he Higher Education Act of 196835, as amended (HEA), which appears in 20 LUL.2.C. 1084a of the United Stailes Code. H you have comments

ar concems g Expanimenial Sites. please amail ExparimentalSitesiZed gov.

5 After the download is complete, the downloaded Excel file will be available in your recent download
history. Click on the downloaded file to open the Excel template. After opening the file, save the file to
your computer or network.
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Template Download

6 Once you have downloaded and saved the template(s), you can exit the Reporting Tool within COD.
Refer to the Experiment Template Instructions section of this guide to properly complete the template.
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Experimental Sites Initiative Template Upload

Once you have completed your template, follow the instructions to upload it into COD. Below are step-by-

step instructions for participating schools to upload the completed template into the ESI Reporting Tool
within COD.

1 Access the COD website using your FSA ID, password, and token: cod.ed.gov

U.S.DEPARTMENT OF EDUCATION F§A
COMMON ORIGINATION & DISBURSEMENT FEDERA

Welcome ...

Common Origination & Disbursement Web Site

Welcome to the U.S. Department of Education's Common Origination and Disbursement (COD) web site.
Financial Aid Administrators, Servicers, or other officials can use this site to perform a variety of functions
related to student/award/disbursement data for Pell, Direct Loan and Teach Grant programs.

If you are a student loocking for information on Federal Student Financial Aid, visit StudentAid.gowv.

May 0B 2019 16:39 EDT Privacy Act | Links | Contact Us | Campus-Based Resources | COD Resources | Help | Glossal

2 Once logged into COD, select “School” from the menu bar at the top of the COD Homepage.
Then select “School Search” from the left-hand menu. Use the drop down arrow and select OPE
as the Entity ID Type. Enter your eight digit OPE ID as the Entity ID and click “search.”

Remember, only the main campus (the school with the OPE ID that is approved for the
experiment) can submit the template in COD.

U.S. DEPARTMENT OF EDUCATION F A
COMMON ORIGINATION & DISBURSEMENT FEDERAL

STUDENT AID
Person School Batch Award Services Tools User Support

2
School Search PHELP

Enter one or more of the following fields:

» Campus-Based Syst

Entity ID 'ryt. OPE H!nmy DI I
School Name

City

State

Enter the default selections here for Program and Award Year:

Default Program PELL Default Award Year 119-'20 B
lay OB 2019 16:46 EDT Home | Privacy Act | Links | Contact Us | Campus-Based Resources | COD Resources | Help | Glossary | Log Off|
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3 The School Summary Information screen will display. Scroll down to the bottom and click on
“Experimental Sites Initiative” to access the ESI Upload screen.

b el e School Summary Information EHELP

OHIO EYE ALLIANCE RESIDENCY IN OCULAR DISEASEfR

¥ School Information

School Summary
Fina -r\iI’ Aid Contact Default Program | PELL v Default Award Year |'20-21 v |
y L

Enter the default selections here for Program and Award Year:

Eligi
General Contacts Summary
Options
Funding Info Type Name Phone Award Year '20-21 ~
Summary Financial Info e —
Refunds of Cash FINANCIAL AID DIANE (248) 233- Program PELL v
Cash Activity ADMINISTRATOR GREENLEE 3798 % 7406 | oot - Net Accepted & Posted
Eve Disbursements & older than 30 $0.00
days

nship
Balance Confirmatior % of Cash > Net Accepted & o
R:.‘.juerg.\ onirmation Posted Disbursements 0.0%
Reopen/Extended Cash > Net Accepted & Posted £0.00
Processing Disbursements .
- : Current CFL $0.00

» Campus-Based Syst

ul 23 2021 14:13 EDT Home | Privacy Act | Links | Contact Us | Campus-Based Resources | COD Resources | Help | Glossary | Log Off

4 On this screen, there are two options at the top: Template and Upload. Click Upload. Using the drop-
down arrow to select the experiment type, click on the name of the experiment in which you are
participating. Click Choose File. A popup box will appear. Locate the file you would like to upload.
Double click on the file or click Open. Then, click “Upload.”

Your file must be named something different than the name of the file you downloaded.

Experimental Sites Initiative PHeLp

Template Upload

OHIO EYE ALLIANCE RESIDENCY IN OCULAR DISEASE [i

To submit information for Experimental Site Initiatives, download the Experimental Site Initiative Template below. Please
populate all required fields and enter all information in the prescribed format. Once you have completed populating the
template, save and upload using the field below.

| 27 - Second Chance Pell (SCP) v Choose File | No file chosen

Select Experiment Type
27 - Second Chance Pell (SCP)
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5 If the upload is successful, the file will have an ID number associated with it indicating the file has
passed the virus scan and the file will be marked as “Pending.” You must check back again
(usually within a few minutes) to ensure the file is marked as “Processed” after the uploaded
template is validated with no errors.

To submit information for Experimental Site Initiatives, download the Experimental Site Initiative Template below. Please
populate all required fields and enter all information in the prescribed format. Once you have completed populating the
template, save and upload using the field below.

O I Upload Successful. See ID #18015 I

Select Experiment Type v Choose File | No file chosen

1D# Experiment Number Experiment Type Date Submitted Status

18015 27 Second Chance Pell (SCP) 06104/2021 02:30:30 PM

6 Successful validation occurs when the template data is in the correct format for each required field
with valid entries. Once the file is marked “Processed” you have successfully uploaded your file using
the Reporting Tool.

1D## Experiment Number Experiment Type Date Submitted Status

18015 27 Second Chance Pell (SCP) 06/04/2021 02:30:30 PM Processed

7 Files uploaded with an Error status. When the user uploads a file, if it contains ‘bad data’ an “Error”
hyperlink message will display. Click on the Error hyperlink, and you will be redirected to a page which
will display the errors that must be fixed.

ID# Experiment Number Experiment Type Date Submitted Status

18016 27 Second Chance Pell (SCP) 06/04/2021 02:35:35 PM

Federal Student Aid | StudentAid.gov Page 9 of 25
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8 The Experimental Sites Initiative Error Detail page will display each error found for a specific row of
the excel template that was uploaded. Fix any errors identified and upload the file again. See the

Error Troubleshooting table of this workbook for instructions on fixing common errors.

» School Search Return to: Experimental Sites Initiative Page

¥ School Information Experimental Sites Initiative Error Detail Page
School Summary

Financial Aid Contact
Eligibility OHIO EYE ALLIANCE RESIDENCY IN OCULAR DISEASE [j
General

Options ID #: 18016
Funding Info

Summary Financial Info

Refunds of Cash Row # Error Type

Cash Activity

Events 2 Invalid Student SSN - S3N is non numerical
Yearly Totals

Relationships
Balance Confirmation “ L - o
Request
Reopen/Extended
Processing
Correspondence

File Share/Messages
Report Selection
Experimental Sites
Initiative

Borrower Defense

» Campus-Based Syst

8 After successfully uploading the data, the file will be marked “Processed.” Schools must check that
the file uploaded is marked “Processed” to ensure that the file has been successfully

uploaded.

Federal Student Aid | StudentAid.gov
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Experiment Template Instructions

Revised Second Chance Pell

Below you will find a data dictionary that defines each column. Please send a message to the

Experimental Sites mailbox at ExperimentalSites@ed.gov if you have any questions.

For annual reporting all columns must be completed. For monthly reporting you are only required to

complete the first five columns.

*Required columns for monthly reporting

Column Field Instructions
A* Award Year Enter the four digits of the /ast year of
EXAMPLE: Use 2024 the current award year (for the 2023-24
for 2023-24 award year enter 2024; for 2024-25
enter 2025)

B*

C*

D*

E*

Experiment Number  Enter the experiment number of the
experiment in which the student
participates. The template is pre-
populated with the correct experiment
number.

Is this a monthly or Enter M for a monthly report. Only the
annual report? Enter first 6 columns are required if M is

M for Monthly; A for entered.

Annual

Enter A for an annual report. Entering
A will require all columns of the
template to be completed for each

If the answer to
column C is 'M' the
institution is only

: student.
required to complete
columns A through F.
OPEID OPE ID - enter the eight-digit OPE ID

of the participating institution that
signed the PPA Amendment.

Student SSN Enter the Social Security Number (9
digits, no dashes) for each student.

This field has been formatted as a
“Text” field in Excel to accommodate
students who have social security
number with leading zeros. This
column must remain a text field to
upload properly.

If you copy and paste into the

template, you must right click when
pasting and choose “keep values

Federal Student Aid | StudentAid.gov

Max Length
Valid Values
4

Valid Values:
0-9

1

Valid Values:
A M

8

Valid Values:
0-9

9

Valid Values:
0-9

Examples

2025

27

12345678

123456789
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http://studentaid.gov/
mailto:ExperimentalSites@ed.gov

F*

Student Last Name
Student First Name

Did this student enroll
in an eligible program
at your institution
under the
experiment? (Enter 'Y’
for yes; Enter 'N' for
no. If 'N' is entered
input the code that
represents not
applicable for the
remaining columns for
this record.)

Did the student
benefit from Fresh
Start Initiative? (Enter
'Y’ for Yes, 'N' for No,
'U' for Unknown or 'X'
for Not Applicable)

Name of Educational
Program (Enter 'Not
Applicable' if the
student did not enroll
in a program at your
school.)

CIP Code for Program
(Enter ‘0’ for Not
Applicable)

Prior to enroliment in
the experiment what
was the applicant's
past postsecondary
experience?

Select one of the

only” to ensure the template format
does not change.

Enter the last name of the student.
Enter the first name of the student.

If the student completed a FAFSA but
did not enroll in a program enter ‘N’

*All columns of the template must be
completed for annual reporting. If a
student did not enroll, enter Not
Applicable, 0, or X based on the
instructions for that column.

If the student benefitted from the Fresh
Start Initiative during the experiment
enter Y’. ‘N’ for no, ‘U’ for unknown.

Enter ‘X' if the student did not enroll in
an eligible program.

Enter the name of the educational
program the student was enrolled in
during the most recently completed
award year.

If the student completed a FAFSA but
did not enroll in an eligible program
enter ‘Not Applicable’

Enter the CIP code for the student’s
educational program.

If the student completed a FAFSA but
did not enroll in an eligible program,
enter ‘0’

Select the option that best describes
the student’s past postsecondary
experience.

If the student did not enroll in an
eligible program, enter ‘X’

Federal Student Aid | StudentAid.gov

35
30

1

Valid Values:
N, Y, X

1

Valid Values:
N,VY, U, X

75

6,4

6 digits to the
left of the
decimal and 4
digits to the
right of the
decimal

Oro
1

Abraham

John

Y

Animal Sciences, General

12.3456
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following options:

A. Had not completed
any postsecondary
coursework

B. Completed some
postsecondary
coursework (without
earning a credential)
C. Certificate

D. Associate's Degree

E. Other
postsecondary
coursework (please
specify)

X. Not Applicable

Grade Level at the
beginning of award
year. Enter one of the
following values:

0 - Never attended
college/1st yr.

1 - Attended college
before/1st yr.

2 - 2nd yr./sophomore
3 - 3rd yr./junior

4 - 4th yr./senior

5 - 5th yr./other
undergraduate6 - 1st
yr.
graduate/professional
7 - Continuing
graduate/professional
or beyond

8 - Not Applicable

Grade Level at the
end of the award
year. Enter one of the
following values:

0 - Never attended
college/1st yr.

1 - Attended college
before/1st yr.

2 - 2nd yr./sophomore
3 - 3rd yr./junior

4 - 4th yr./senior

5 - 5th yr./other
undergraduate6 - 1st

yr.

Select the student’s grade level at the
beginning of the recently completed
award year.

If the student did not enroll in an
eligible program enter ‘8’

Select the student’s grade level at the
end of the recently completed award
year.

If the student did not enroll in an
eligible program enter ‘8’

Federal Student Aid | StudentAid.gov

1

Valid Values:

0-8

1

Valid Values:

0-8
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graduate/professional
7 - Continuing
graduate/professional
or beyond

8 - Not Applicable

Pell Award Amount
(Enter ‘0’ for Not

Enter the amount of Pell initially 15,2 1002350000000.00

awarded to the student

Up to 15 digits

Applicabl
pplicable) Enter ‘0’ if the student did not enroll in before the
an eligible program decimal and 2
digits after the
decimal
Oor o
Pell Disbursement Enter the amount of Pell disbursed to 15,2 1002350000000.00
ﬁrrlo:nt |(-En:r 0’ for the student Up to 15 digits
ot Applicable) Enter ‘0’ if the student did not enroll in before the
an eligible program decimal and 2
digits after the
decimal
or'o
Total Non Title IV Enter the amount of non title-1V grant 15,2 1002350000000.00
Grant or Scholarship ~ Or scholarship aid initially awarded to o
, the student Up to 15 digits
Aid Awarded (Enter
o~ : before the
0" for Not Applicable) If none or if the student did not enroll in  decimal and 2
an eligible program enter ‘0’ digits after the
decimal
Oor o
Total Non-Title IV Enter the amount of non-title-IV grant 15,2 1002350000000.00
Grant or Scholarship ~ Or scholarship aid disbursed to the o
id Di student Up to 15 digits
Aid Disbursed (Enter
i~ _ before the
0" for Not Applicable) If none or if the student did not enroll in  decimal and 2
an eligible program enter ‘0’ digits after the
decimal
Or
Total Title IV Aid Enter the amount of title-1V aid other 15,2 1002350000000.00
Other Than Pell than Pell initially awarded to the o
. student Up to 15 digits
Awarded (Enter '0' for
. before the
Not Applicable) If none or if the student did not enroll decimal and 2
enter ‘0’ digits after the
decimal
Ooro
Total Title IV Aid Enter the amount of title-1V aid other 15,2 1002350000000.00

Other Than Pell than Pell disbursed to the student

Federal Student Aid | StudentAid.gov Page 14 of 25
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Disbursed (Enter '0'
for Not Applicable)

Cost of Attendance
(Enter '0' for Not
Applicable)

Primary Mode of
Instruction. Select
from the following:
1. In-person

2. Distance Ed

3. Correspondence
4. Not Applicable

Secondary Mode of
Instruction. Select
from the following:
1. In-person

2. Distance Ed

3. Correspondence
4. N/A - No
Secondary mode of
instruction

Credits Attempted
(Enter ‘0’ for Not
Applicable)

Credits Earned (Enter

‘0’ for Not Applicable)

Student's Cumulative

GPA (Enter ‘0’ for Not

Applicable)

If none or if the student did not enroll in
an eligible program enter ‘0’

Enter the cost of attendance for the
program which the student enrolled

Enter ‘0’ if the student did not enroll in
an eligible program.

Select the option that describes the
primary mode of instruction for the
program in which the student was
enrolled in during the most recently
completed award year.

Enter ‘4’ if the student did not enroll in
an eligible program

Select the option that describes the
secondary mode of instruction for the
program in which the student was
enrolled in during the most recently
completed award year.

Enter ‘4’ if the student did not enroll in
an eligible program

Input the number of credits attempted
by the student during the most recently
completed award year.

Enter ‘0’ if the student did not enroll in
an eligible program.

Input the number of credits earned by
the student during the most recently
completed award year.

Enter ‘0’ if the student did not enroll in
an eligible program.

Enter the student’s cumulative grade
point average (GPA) at the end of the
award year for which the school is
currently reporting). If you enter 4.0

Federal Student Aid | StudentAid.gov

Up to 15 digits
before the
decimal and 2
digits after the
decimal

Ooro
15,2

Up to 15 digits
before the
decimal and 2
digits after the
decimal

Or o
1
Valid Values:
1-4

1
Valid Values:
1-4

3

Valid Values:
0-9

3

Valid Values:
0-9

54

1 value to the
left of the
decimal and 4

1002350000000.00

134

134

3.4257
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AB

AC

AD

AE

Beginning of Award
Year Enrollment
Status. Select from
the following:

N = not enrolled

F = full-time

T = 3/4 time

H = half time

L = less than half time
X = not Applicable

End of Award Year
Enrollment Status.
Select from the
following:

N = not enrolled

F = full-time

T = 3/4 time

H = half time

L = less than half time
X = not Applicable

Credential and
Degree Completion
Select from the

following:

1 = received
credential (other than
AA or BA degree)

2 = AA Degree

3 =received BA
degree

4 = still enrolled

5 = withdrew

0 = not Applicable

If the student received
a credential or
degree, provide the
name of the degree or
credential received
(Enter 'Not Applicable'
for Not Applicable)

What was the

then the cell might round to 4, that is
fine.

Enter ‘0’ if the student did not enroll in
an eligible program.

Select the option that describes the
students enroliment status at the
beginning of the most recently
completed award year

Enter ‘X’ if the student did not enroll in
an eligible program.

Select the option that describes the
student’s enrollment status at the end
of the most recently completed award
year

Enter ‘X' if the student did not enroll in
a program.

Select the option that best describes
the student’s progress towards
credential and degree completion.

Enter ‘0’ if the student did not enroll in
an eligible program

Enter the name of the credential or
degree the student earned during the
most recently completed award year, if
applicable.

If the student did not enroll or if the
student did not earn a credential or
degree, enter ‘Not Applicable’

Select the option that best describes

Federal Student Aid | StudentAid.gov

values to the
right of
decimal

1

Valid Values:
N! F’ T! H! L!
X

1

Valid Values:
N! F’ T! H! L!
X

1

Valid Values:

0-5

75

42

Bachelor of Arts
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AF

AG

AH

student's incarceration the student’s incarceration status at the
status at the end of end of the most recently completed

the current award award year.

year? Select from the
following:

A. Confined or
incarcerated at the
same facility

B. Confined or
incarcerated at a
different facility

C. Transferred to a
halfway institution

D. Released from
incarceration

E. Other (please
specify)

If unknown or if the student did not
enroll in an eligible program, enter ‘Not
Applicable’

Enter 'Not Applicable'
for Not Applicable.

During the most If the student was transferred to a 42 N
recently completed different correctional facility during the
award year, was this  most recently completed award year,
student transferred to enter ‘Y’ followed by the name of the
another correctional  new facility, if known.

facility? Enter "Y' for
Yes 'N' for No or 'U’
for Unknown.

Y Name of Facility

If the student was not transferred to a
new facility enter ‘N’

i Enter ‘U’ if unknown.

If "Y' is entered,

provide the name of

the facility, if known.

Enter 'Not Applicable'

for Not Applicable.

During the most If the student was released from 42 U
recently completed. incarceration during the most recently Y 11292024
award year, was this  completed award year enter ‘Y’

student released from followed by the date of release in the

incarceration? Enter  format MMDDYYYY, if known.

'Y' for Yes 'N' for No

or 'U' for Unknown. If

"Y' is entered, provide If the student was not released enter

the release date, if ‘N’ for no. Enter ‘U’ for unknown.
known. Enter 'X' for
Not Applicable.

Enter ‘X’ if the student did not enroll in
a program at your school.

If the student was If the student continued their 1 N

released during the enrollment after release enter Y’ for Valid Values:

Federal Student Aid | StudentAid.gov Page 17 of 25
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most recently yes. If the student was released and Y,N, U, X

completed award did not continue their education enter
year, did the student ‘N’ for no. Enter ‘U’ for unknown.
continue

If the student was not released from
incarceration or if the student did not
enroll in a program at your school,

postsecondary
enroliment after
release? Enter 'Y’ for

enter ‘X’
Yes 'N' for No or 'U'
for Unknown. Enter ‘X’
if the student was not
released during the
most recently
completed award
year.
If the student If the answer to column AH was yes, 75 Name of School 00100100
continued enter the name of the school where the
postsecondary student continued their education after
enroliment after release. Enter ‘U’ if unknown.

release, what is the
name and OPEID of
the school where the
student enrolled after
release? If unknown
enter ‘U’. Enter ‘X’ if
the student was not
released during the
most recently
completed award year
or if the student did
not continue

If the student was not released from
incarceration or if the student did not
continue their education after being

released from incarceration enter ‘X’

postsecondary
enroliment after
release.
Were credits If the student was released from 1 Y
transferred to this new incarceration and continued their . i
. , Valid Values:
school when the education after release, were credits Y N U. X
student was transferred to the student’s new R

released? Enter 'Y' for school?

:(eonrkN for I\éotor L)J( Enter X if the student was not released
.or nKNOWN. =nter or if the student did not enroll in a
if the student was not

) program while incarcerated.
released or if the

student did not
continue
postsecondary
enroliment after
release.
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AK

AL

AM

AN

AO

If credits were
transferred to the new
school, enter the
number of credits
transferred, if known.
For all other
responses, including
Not Applicable, enter
'0".

Was the student
placed in a job upon
release? (Enter 'Y' for
Yes or 'N' for No or 'U’
for Unknown or 'X' if
student was not
released.)

Is the student’s job
related to degree or
credential earned?
(Enter "Y' for Yes or
'N' for No or 'U’ for
Unknown or X" if
student was not
released or if student
was not placed in a
job.)

What are the hourly
earnings for the job in
which the student was
placed? If unknown or
student was not
released or if the
student was not
placed in a job enter
'0".

Prior to enrolling in
the program under the
experiment was
student enrolled in a
postsecondary
program while
confined or
incarcerated? Enter
'Y' for Yes or 'N' for
No or 'U' for Unknown

Federal Student Aid | StudentAid.gov

Enter the number of credits transferred 3 134

to the new school. Valid Values:

If unknown, the student was not 0-9
released from incarceration, or the

student did not continue postsecondary
enroliment, enter ‘0’

If the student was placed in a job upon 1 Y
release enter Y’ for yes. If the student )

was not placed in a job enter ‘N’ if Valid Values:

unknown enter ‘U’. Y,N, U, X

Enter ‘X’ if the student was not
released from incarceration during the
most recently completed award year.

If the student was placed in a job upon 1 ]
release, was it related to a degree or
credential that the student earned?

Valid Values:
) ) Y,N, U, X
If the student did not enroll in an

eligible program, was not released from

incarceration, or was not placed in a

job enter X’

If the student was placed in a job after 6 10.50
release from incarceration what are the
hourly earnings?

For all other responses including not
applicable, enter ‘0’

If the student was enrolled in a 1 Y
program prior to enrolling in the
program under the experiment, enter
‘Y’. If the student was not enrolled in
postsecondary education prior to the
experiment enter ‘N’ for no, and ‘U’ for
unknow.

Valid Values:
Y,N, U, X

Enter ‘X’ for not applicable.
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AP

or 'X' for Not

Applicable

Intentionally Left Leave this Column blank unless the

Blank ESI Team notifies your institution to
enter specific information in this
column.

Federal Student Aid | StudentAid.gov
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Appendix A: Error Troubleshooting

Below are common errors and suggestions for how to fix them. If you have any questions, send a
message to the Experimental Sites team at ExperimentalSites@ed.gov.

Error Message

Invalid File — File format was
not recognized or was
unreadable

All Required Fields

Invalid Student SSN- SSN is
non numerical

Invalid Student Last Name —
Does not match SSN

Invalid School OPEID —
OPEID is non numerical or
does not exist within COD
System

Suggestion

Make sure you have downloaded the most recent template in COD. Do
not change the formatting of the file and do not password protect it.

The name of the file must be something different than the file name of
the file when you downloaded the template.

Column D (OPE ID) and column E (student SSN) must remain as text
fields. If you copy and paste these fields into the template, you must
make sure to choose “paste values only” to maintain the proper
formatting of these columns. If the formatting of these columns is
changed, an error will result.

When completing annual reporting, all fields are required to be
completed and must be in a valid format. The error message will
indicate what row and what columns either have invalid or blank data.
See Appendix B for a listing of all columns and their corresponding
name.

If a student has a social security number with leading zeros, these
leading zeros must be included.

Column E is formatted as a “Text” field in excel in order to
accommodate leading zeros. Make sure this formatting does not
change when you are completing this column. If copying and pasting in
this field, you must choose “keep values only” when pasting to maintain
the proper formatting.

The SSN should be entered with no dashes.

The upload process will look for an exact character match, so if a
student has a dash or apostrophe in their last name it will need to be
included.

If a student changed their name after enrolling at your school, you need
to have the last name that is in COD on your upload file.

If you are unsure of the exact spelling or need to look up a former name
of a student, you can do a person search on COD Web via SSN.

Column D is formatted as a “Text” field in Excel to accommodate
leading zeros. Make sure to keep this formatting. If copying and pasting
in this field, you must choose “keep values only” when pasting to
maintain formatting.

Only the main campus (the school with the OPE ID that is approved for
the experiment) can submit the template in COD.
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Appendix B: Column Names Used in Error Messaging

When completing annual reporting you may encounter a message indicating “all required fields” because
either you left a column blank or entered invalid data. The error message will include the “variable name”
for that column, so you know exactly where any issues are coming from. Below is a chart matching the

column letters and headers to their variable names.

Column Letter

G m m O

Header

Award Year
(EXAMPLE: Use 2024 for 2023-2024)

Experiment Number

Is this a monthly report or annual report? (Enter M
for Monthly; A for Annual)

If the answer to column Cis 'M' the institution is
only required to complete columns A through F.

OPEID
Student SSN
Student Last Name
Student First Name
Did this student enroll in an eligible program at your
institution under the experiment? (Enter 'Y' for yes;
Enter 'N' for no. If the student did not enroll in an
eligible program, input the code that represents not
applicable for the remaining columns for this
record.)

Did the student benefit from Fresh Start Initiative?
(Enter 'Y' for Yes, 'N' for No, or 'U' for Unknown or
'X' for Not Applicable)

Name of Educational Program (Enter 'Not
Applicable' if the student did not enrollin a
program at your school.)

CIP Code for Program (Enter ‘0’ for Not Applicable)
Prior to enrollment in the experiment what was the
applicant's past postsecondary experience?
(Select one of the following options:

A. Had not completed any postsecondary
coursework
B. Completed some postsecondary coursework
(without earning a credential)

C. Certificate
D. Associate's Degree
E. Other postsecondary coursework (please specify)
X. Not Applicable)

Federal Student Aid | StudentAid.gov

"Variable name" in Error Messaging

awardYr

experimentNumber

reportType

opeld
ssn
lastName
firstName

studentEnrolledInEligiblePgmInst

studentBenefittedFromFreshStartInitve

pgmName

studentCipCode

studentHighestDegree
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Column Letter Header

Grade Level at the beginning of award year (Enter
one of the following values:
0 - Never attended college/1st yr.
1 - Attended college before/1st yr.
2 - 2nd yr./sophomore
M 3 - 3rd yr./junior
4 - 4th yr./senior
5 - 5th yr./other undergraduate6 - 1st yr.
graduate/professional
7 - Continuing graduate/professional or beyond
8 - Not Applicable)

Grade Level at the end of the award year (Enter one
of the following values:
0 - Never attended college/1st yr.
1 - Attended college before/1st yr.
2 - 2nd yr./sophomore
N 3 - 3rd yr./junior
4 - 4th yr./senior
5 - 5th yr./other undergraduate6 - 1st yr.
graduate/professional
7 - Continuing graduate/professional or beyond
8 - Not Applicable)

0] Pell Award Amount (Enter '0' for Not Applicable)
p Pell Disbursement Amount (Enter '0' for Not
Applicable)

Total Non Title IV Grant or Scholarship Aid Awarded

Q (Enter '0' for Not Applicable)
R Total Non Title IV Grant or Scholarship Aid
Disbursed (Enter '0' for Not Applicable)
Total Title IV Aid Other Than Pell Awarded (Enter '0'
S .
for Not Applicable)
T Total Title IV Aid Other Than Pell Disbursed (Enter
'0' for Not Applicable)
U Cost of Attendance (Enter '0' for Not Applicable)
Primary Mode of Instruction (Select from the
following:
v 1. In-person
2. Distance Ed
3. Correspondence
4. Not Applicable)
Secondary Mode of Instruction (Select from the
following:
1. In-person
w 2. Distance Ed
3. Correspondence
4. N/A - No Secondary mode of instruction)}
X Credits Attempted (Enter '0' for Not Applicable)

Federal Student Aid | StudentAid.gov

"Variable name" in Error Messaging

beginGradeLvl

endGradeLvl

pellAwardAmount

pellDisbursementAmount
totalNonTitlelVGrantAidAwarded
totalNonTitlelVGrantAidDisbursed
total TitlelVAidNonPellAwarded

totalTitlelVAidNonPellDisbursed

pellCostOfAttendance

primaryModeOfInstruction

secondaryModeOflnstruction

creditsAttempted
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Column Letter Header "Variable name" in Error Messaging

Y Credits Earned (Enter '0' for Not Applicable) creditsEarned
Student's Cumulative GPA (Enter '0' for Not

LastA Y
Applicable) studentsGpalLastAwardYear

Beginning of Award Year Enrollment Status (Select
from the following:
N = not enrolled
AA Pl beginAwardYearEnrollStatus
T=3/4 time
H = half time
L = less than half time

X = not Applicable)

End of Award Year Enrollment Status (Select from
the following:
N = not enrolled

AB F= fuII-t!me endAwardYearEnrollStatus
T=3/4time
H = half time

L = less than half time
X =not Applicable)

Credential and Degree Completion (Select from the
following:
1 = received credential (other than AA or BA
degree)
AC 2 = AA Degree credentialAndDegreeCompletion
3 = received BA degree
4 = still enrolled
5 = withdrew
0 = not Applicable)
If the student received a credential or degree,
AD provide the name of the degree or credential degreeOrCredentialNamelfExists
received (Enter 'Not Applicable' for Not Applicable)
What was the student's incarceration status at the
end of the current award year? (Select from the
following:

A. Confined or incarcerated at the same facility
B. Confined or incarcerated at a different facility
C. Transferred to a halfway institution
D. Released from incarceration
E. Other (please specify)

AE incarceratedStatus

Enter 'Not Applicable' for Not Applicable.)
During the most recently completed award year,
was this student transferred to another correctional
facility? Enter 'Y' for Yes 'N' for No or 'U' for
Unknown. If 'Y' is entered, provide the name of the
facility, if known. Enter 'Not Applicable' for Not
Applicable.

AF wasStudentTransferredOtherFacil
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Column Letter

AG

AH

Al

Al

AK

AL

AM

AN

AO

AP

Header

During the most recently completed award year,
was this student released from incarceration? Enter
'Y' for Yes 'N' for No or 'U' for Unknown. If 'Y' is
entered, provide the release date, if known. Enter
'X' for Not Applicable.

If the student was released during the most
recently completed award year, did the student
continue postsecondary enrollment after release?
Enter 'Y' for Yes 'N' for No or 'U' for Unknown. Enter
‘X’ if the student was not released during the most
recently completed award year.

If the student continued postsecondary enrollment
after release, what is the name and OPEID of the
school where the student enrolled after release? If
unknown enter ‘U’. Enter ‘X’ if the student was not
released during the most recently completed award
year or if the student did not continue
postsecondary enrollment after release.

Were credits transferred to this new school when
the student was released? Enter 'Y' for Yes or 'N' for
No or 'U' for Unknown. Enter 'X' if the student was
not released or if the student did not continue
postsecondary enrollment after release.

If credits were transferred to the new school, enter
the number of credits transferred, if known. For all
other responses, including Not Applicable, enter '0".

Was the student placed in a job upon release?
(Enter 'Y' for Yes or 'N' for No or 'U' for Unknown or
X" if student was not released.)

Is the student’s job related to degree or credential
earned? (Enter 'Y' for Yes or 'N' for No or 'U' for
Unknown or 'X' if student was not released or if

student was not placed in a job.)

What are the hourly earnings for the job in which
the student was placed? If unknown or student was
not released or if the student was not placed in a
job enter '0".

Prior to enrolling in the program under the
experiment was student enrolled in a
postsecondary program while confined or
incarcerated? (Enter 'Y' for Yes or 'N' for No or 'U'
for Unknown or 'X' for Not Applicable)
Intentionally left blank

Federal Student Aid | StudentAid.gov

"Variable name" in Error Messaging

wasStudentReleased

continuedPostSecondaryEnroll

whichSchoolOPEID

wereCreditsTransferred

howManyCreditsTransferred

placedinJobAfterRelease

isJobRelatedToDegree

hourlyEarningsForJob

incarceratedPriorToExplInd
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